
To sign up for the UPS Audit, please have them complete the following questionnaire.

Client Name

Q How do you receive your UPS Invoices?  (Please check one)

A

Electronically, via email with a link that takes you to 
UPS.com where you login with a username and 
password to get your email.

Please provide username & password you use to access 
your UPS invoices:

Username ____________________________________

Password  ____________________________________

Paper invoices via the postal service.  If you are on 
paper, we will set you up on UPS.com so you may 
log in to receive your invoices electronically.  You will 
be emailed a username and password when this is 
complete so that you may access your online 
account.

Please provide us with the following information, regardless of what method you receive your invoices.

Please provide a copy of the first page of the most recent (within the last three weeks) UPS invoice you have for 
each account or simply forward your most recent invoice to us via email.

Please provide your account number(s).  If you are on a 
plan, please include that number as well.

_______________________________________________

_______________________________________________

_______________________________________________

Please provide the contact name and email of the 
person who pays the UPS invoices, or the person 
who receives the electronic invoices.

__________________________________________

__________________________________________

__________________________________________

Please provide an estimated annual shopping volume 

total:    $____________________________________

Please provide a copy of your UPS carrier pricing 
information.
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